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Introduction

AlIHA’s Catalyst is an online community and virtual meeting place. Catalyst is an efficient and effective
method of communication for our local section members.

The AIHA Pittsburgh local section has created a separate Catalyst community where local section
members can communicate and collaborate. The section is called “Pittsburgh Local Section Members.”

This guide provides instructions for:

1) Accessing our Catalyst community,
2) Setting your personal preferences, and

3) Communicating with other Pittsburgh local section members by creating posts, replying to posts,
and uploading documents to our library.

If you have further questions about Catalyst or this guide, please contact Josh Maskrey at 724-840-
1807 or jmsk009@gmail.com.
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1 Accessing AIHA Catalyst — Pittsburgh Local Section

All AIHA Pittsburgh Local Section members are loaded into the Catalyst member database regardless
of AIHA National membership status. The first-time access process is different for AIHA National
members and non-AlHA national members.

First-Time Access for AIHA National Members

¢ Navigate to: http://community.aiha.org/home.

e At the login screen below, input your AIHA National username and password.

o0 Tip: Your username is the first initial of your first name and your last name, without any
spaces (unless you changed it).

Please enter your sign in credentials below. This will allow us to
pre-fill forms for you, based on the knowledge we already have
of you as a customer of AIHA.

o= imaskrey

Login

Forgot Password?

New Customer? Click here

Reminder! AIHA upgraded the website login process. If you haven't
logged in recently, you'll need to get your new username (it is no longer
your email address) and reset your password:

Step1: Click the “Forgot Password?” link under the blue Login button. DO
NOT select "New Customer"” if you are a current AIHA member.

Step 2: Input the email address where you receive all of your AIHA
communications and click the Submit button.

iStep 3: Receive an email with your new Username and a link to reset
your password.
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First-Time Access for non-AIHA National Members

e Navigate to: http://community.aiha.org/home.

o Click “Forgot Password?” on the login screen (highlighted below).

e You will receive an e-mail from AIHA with your login credentials, including your password.

Please enter your sign in credentials below. This will allow us to
pre-fill forms for you, based on the knowledge we already have
of you as a customer of AIHA.

ﬁ jmaskrey

Login

Forgot Password?

MNew Customer? Click here

Reminder! AIHA upgraded the website login process. If you haven't
logged in recently, you'll need to get your new username (it is no longer
your email address) and reset your password:

Step1: Click the “Forgot Password?” link under the blue Login button. DO
NOT select "New Customer” if you are a current AIHA member.

Step 20 Input the email address where you receive all of your AIHA
communications and click the Submit button.

Step 3. Receive an email with your new Username and a link to reset
your password.

e |f you do not receive a password or your password does not work, e-mail Liz Kincheloe at
Lkincheloe@aiha.org and describe your access problem.
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Navigating to the Pittsburgh Local Section Community after First-Time Access

e Once logged in, you will be asked to review and agree to the Catalyst code of conduct. After
that, your Catalyst homepage will appear.

catalyst.. i e

Welcome back,

¥ Joshua R. Maskrey Latest Activity

RE: Qualification of ventilation system in
manufacturing plant

cmod on years o
manufoturing, the question is ....are «

RE: Qualification of ventilation system in
manufacturing plant

Dizrion

Porhaps | am nalve ot this polnt in my e, but my first

wana Member Center
FORGCOTTO
RENEW?

Don't go a day withowt gour
member benefits, including access
to Catalyst.

Member Interactions Governance My Access

elaming

Ruod the Latest Post Intorexted in the A1HA Bogrd? MY Member Dashboord

2020 eleaming Subscription GR Annesincements Palloies oo the Latest Sunersist
ios Uncoming Events Annuol Business Mesting Salory Goloulator
Particlgate In the Open Forum Infarmation Lecking for o Member?

Access affordable education on the

¢ Click the “Communities” tab on the toolbar near the upper right-hand corner.

e Click the “My Communities” option (highlighted below).

Contact Us Code of Conduct AlHA.org My Member Dashboard  Outreach Center Q Search

Home Events - Communities - Blogs ~ Mentoring Program

My Communities

All Communities

Latest Activity

RE: Qualification of ventilation system in

manufacturing plant

Search Directory Discussion

Tambra, based on years of professional practice in

manufacturing, the question is ....are we considering ...
My Discussions

RE: Qualification of ventilation system in
manufacturing plant

Discussion

Perhaps | am naive at this point in my life, but my first
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e Locate the “Pittsburgh Local Section Members” community and click it (highlighted below, note

that yours may be in a different position dependent on the communities you are a member of).

catalyst..

Home  Events + Communities - Blogs +  Mentoring Program
"Local Section Officers
Local Section Officers s i e =
Member Center
Modeling Tools
Open Forum - Members Only!
Lut's get the comversat rtod] oo - e )
Pittsburgh Local Section Members
1sburgh Local Section Membars o ) eien B s )
Pittsburgh Local Section Officers
Pittaburgh Locel Section Officers oor & 1 a -
The Synergist
e You will now be at our PGH Local Section Catalyst home page.
p— |
Heme  Events -  Communities -  Blogs -  Mentoring Program

catalyst..

Coms 8 | Community Home

Pittsburgh Local Section Members

Community Home  Daszussicn [ Lbrary il Bemid  Benn )

Latest Discussion Posts [

o Free Webinar: COVID-19
Workplace Risk

‘ Now Accepting
Applications: AIHA IAC

Micro-Grants Emerging ...

Announcements [

IH Position
B Tock , £ months ¢

Membership Drive - 2020 Dues
Collection

By Chiiatine M, Kirsch , & manths aga

The National AIHA began 2020 membership renewal in
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2 Settings and Preferences

Updating your Profile Information

¢ Click the picture icon on the top right of the page and select “Profile.”

¢ You will be directed to a page where you can add your personal and professional information,
including items like a profile picture, contact details, social link, short biography, professional
work history, education, and more.

ContactUs Codecf Conduct  AlHAorg My Member Dashboard  Cutreach Certer . Q) Search °
t l f loshua R. Maskrey
VAR Home  Events - { [mskO09@gmail.com
Communities © Community Home | Discussion
A Profile [E Communities
Pittsburgh LS Members o:
Discussion (5 logs (B 3 98 |
Mast Recently Updated  » Posts in my communities  * SIS Post New Message
Thread Subject Replies Lost Post
* 15 hours ogo by Jaoshs
marging Economy s} Zmenthe ago by L
o 7 months ago by ¥olerie B, Boker
W o
* & a
3} 5
& 0 10 months age by
a 10 months ogo by Christine M, Kj

Updating your Pittsburgh Local Section Community Notification Settings

e Catalyst allows you to customize how you receive notifications when members interact in the
online community.

¢ Click the “Settings” icon (right beside the title, it looks like a gear) on the Pittsburgh Local Section
Community homepage.
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ca ta lys f-um Home  Events ~ Communities ~  Blogs ~ Mentoring Program ConatactUs  Codeof Cordust  AIMAarg My Member Dashboard  Outreach Canter

Communities ~ Community Home

s

Pittsburgh Local Section Members |os«

tration Status

Community admin and member: =

Community Hor

Email Notifications

msk00BEgmail.com  Chang:

Daily Digest -

Latest|

iouncements [

Events

ysition

hew DL Zock , 2 months oge

colleague at Cintas that is leoking to hire o corporate
1 hygionist, The pesition is listed in GA but may olso be

(March 26th). Th o areer ok Norsross-Industriol-Hugisois-

2361

infarmation, ava

recommendatior

Membership Drive - 2020 Dues

N a P T

e Under e-mail notifications you have four options:
0 Real Time: as members post and reply to messages, you will receive an e-mail.
o Daily Digest: you will receive a summary e-mail once per day.

o Plain Text: you will receive a summary e-mail once per day with only the text portions of
the messages. All graphics, images and videos will not be sent.

0 No Email: you will not receive notifications via e-mail.
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3 Interacting with your Colleagues

Viewing Content in our Catalyst Community

o Click the “Discussion” tab to view all ongoing discussions in our community.

catalyst..

I months.o

% months ogo by

Qses °

Home  Events - Communities - Blogs -  Mentoring Program
¢ Discussion
Pittsburgh LS Members oz«
il s (] (o] (o] G
! tol o i
Iy Uy Post New Messoge
Thread Subject Replies Last Post
e Eree Webinar; COVID-17 Workploce Bisk Manggement o 15 hours.age by Jeshug B, Maskre:
2 menths.age by Laurs M. Mutdesch, GAE

10umonths ago by Cheisting M. Kimch
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o Click the “Library” tab to access documents uploaded by our members.

Comactlh CodecfConduct AMAGr My Member Onshboard  Outrpech Gerter QL Souict °
Ca ta lys tcw Home Events = Communities = Blogs ~  Mentoring Program

Pittsburgh Local Section Members os««
o [5a ] Lineary T cgsf)  Events (0] 1" (08 ]
H = Craate New Library Entry
Folders Folder Contents
3 New 3 NewChild | X Delete 4 @ @ | o T M & View % Dedete ) 2

ED Pittsburgh LS Membsss

B Newsletters

[} December 2018 Business Meeting Min
W £} Januory 2019 AIHA Fittsburgh Mee
B July 2018 Business Me

3 - Thastik you and Prasontation Shdes

Creating a Post

e To create a post to share with all of our members, click the orange “Post New Message” button
under the discussion tab.

Pittsburgh LS Members s

Community Home Discussion Library I Blogs [ Events [ Members [E23

1 to 40 of 40 threads (58 total approved posts)

Mozt Recently Updated v Posts in my communities ¥ 50 per page v Post New Message

Thread Subject Replies Last Post

e You will then be routed to a message posting application. The application has basic word
processing features and allows you to write and edit text, insert hyperlinks and images, and
change the font characteristics.
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Ta Pittsburgh LS Members
Cross Post To No Additional Discussions
Fram Joshua B Maskray
Subject
m Automatically insert content preview for links
11pt ~  Paragraph - B I U &5 6 B A-HE~-E=EriEx X Q
Mo PR EE @ LA
w Signature
G Edit Your Default Signature
Joshua Maskrey
Health Scientist | | Regional Unit Manager
i -
Fittsburgh P
i s
Attachment(s) & Attach
Schedule Sove os Draft Cancel

e Press the orange “Send” button at the bottom to complete your message and share your

knowledge with the group.
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Replying to a Post

e To reply to a post that someone else has published, select the grey “Reply” button on the
upper right corner of the post.

Cataly5t.m A i i R et

1. Thank You! Dashields Locks and Dam Tour

e You have the option to reply publicly for the benefit of the group (select Reply) or to reply privately
to the original poster (click the down arrow and select Reply Privately).

¢ You will be routed to a similar message posting application to that used for posting messages.
Remember to hit the orange “send” button to post your reply.

B 7 U & =-=- 0 wH £ £ e =

» Signature Upload file

Cancel Save as Draft Schedule m
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Adding a Document to the Library

e To share a document with the group, go to the “Library” tab and click the orange “Create New
Library Entry” button.

/\
Pittsburgh Local Section Members --
m = (Crenta New Libenny Entry
Folders Folder Contents
*x 4 oo@a | E: *x & @

¢ You will be routed to a screen where you will be asked to provide a title, library, folder,
description and entry type for the document.
o Select the “Pittsburgh LS Members” folder.

o Complete the remaining fields and click the orange “Next” button at the bottom of the screen.

Add to a Library

11pt = Paagph. = | B f WS @ E E B E a0z =7 x x 0O
B owm PR ECE

il
(=]
v
[
L1d
=
=
E
H

March 25, 2020 12



AIHA Pittsburgh Local Section Catalyst User Guide

e Entry type options include: copyright licenced file, hyperlink, standard file upload, webinar, and
YouTube video. For most document entries, select “standard file upload.”
e The following screen will be specific to the type of document that you indicated you will upload.
The screen for “standard file upload” is shown below.

o Complete the information and hit the orange “Finish” button to post.

(0}

In this case, you select and upload the document you wish to share. These can include
pictures (.jpg, .gif, .png, .jpeg), Microsoft Word documents (.doc, .docx), Microsoft Excel

documents (.xls, xIsx), Microsoft Powerpoint documents (.ppt, .pptx), PDF files (.pdf),

and other types of documents.

Upload Your Files

#¥ Choose and Upload

mm Previous Caneel

(Next up: Describe Your Files)

catalyst..

American Industrial
Hygiene Association

3141 Fairview Park Dr.
Suite 777

Falls Church, VA 22042
Phone
+1703-849-86888

Email

infonet@aiha.org

© 2020 American Industrial Hygiene Association. All rights reserved

Quick Links

AlHA
AIHF

Laboratory Accreditation Programs, LLC

Proficiency Analytical Testing Programs

AIHA Registry Programs

Product Stewardship Society

Site Information

AlHA's Disclaimers
AlHA's Antitrust Guidelines
AlHA's Privacy Statement

Tweets oy @aia

&J‘ Tedros Adhanom Ghebreyesus &

These are just some of the examples of the
great sacrifices by #healthworkers who are
treating us & saving our lives. Please, lets
do our part: wash your hands, cover your
coughs, #Stay e when asked or if you
don't feel well, don't wear a mask if you're

Embed View on Twitter
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